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This document can be used to confirm that the health and safety requirements for each contract have been defined and that the outcomes correspond to the agreement between the parties.  All items are to be completed by the Contractor and verified by the Principal’s Representative.  Items are to be marked N/A if Not Applicable.  The frequency of these reports will depend on the duration of the project and the terms of the contract.

	CONTRACT

REQUIREMENTS
	Contractor’s

Comments
	Principal’s

Verification

	1.
A site safety plan has been developed from hazard identification and risk assessment data, and is revised as necessary.
	
	

	2.
Supervision ensures that the contractor’s work methods on site conform to the site safety plan requirements.
	
	

	3.
All relevant specifications, drawings and work plans are available on site.


	
	

	4.
The Contractor has obtained all relevant permits, licences and approvals and copies are available on site.
	
	

	5.
The Contractor has up to date copies of all correspondence, instructions and directives relevant to health and safety.
	
	

	6.
The Contractor conducts regular site safety inspections and records of the inspections are available.
	
	

	7.
The Contractor has copies of Material Safety Data Sheets for all substances used on site.


	
	

	8.
Copies of relevant legislation, standards and codes of practice are available on site.
	
	

	9.
The Contractor has nominated a person on site with overall responsibility for health & safety matters.
	
	

	10.
Work site boundaries have been defined and access restrictions are enforced to prevent unauthorised entry.
	
	

	11.
The Contractor maintains a site visitors book which is kept up to date.
	
	

	12.
Safe means of access and egress to the site are maintained.
	
	

	13.
The Contractor has implemented a site safety induction program and records are maintained.
	
	

	14.
Safety / Warning signs are in place and maintained in good order.
	
	

	15.
Permit to work procedures are operating for confined space entry, hot work etc.
	
	

	16.
Isolation / Tagging systems are used for unsafe or defective equipment.
	
	

	17.
Site emergency response plans have been developed and are regularly practiced.
	
	

	18.
An up to date Accident / Incident report book is maintained and WorkCover is notified of incidents where required by legislation.
	
	

	19.
All Accident / Incident investigations are up to date and completed satisfactorily.
	
	

	20.
First aid facilities and trained personnel are available on site.
	
	

	21.
A site safety committee has been formed and meets regularly.
	
	

	22.
Minutes of the site safety committee meetings are maintained and published.
	
	

	23.
Health and safety issues have been resolved in a timely manner.
	
	

	24.
Any outstanding prohibition or improvement notices from WorkCover inspections are being addressed.
	
	

	25.
The Contractor monitors the safety performance of all subcontractors on site and records are available.
	
	

	26.
Hazard identifications and risk assessments are available for the plant and equipment used on site.
	
	

	27.
Inspection, maintenance and service records are available for the plant and equipment used on site.
	
	

	28.
Fire protection equipment is available on site and maintained in good working order.
	
	

	29.
Personal protective equipment is available and maintained in good working order.
	
	

	30.
Flammable materials, gas cylinders and other hazardous substances are stored safely on site.
	
	

	31.
Facilities, amenities and the standard of general housekeeping on site are satisfactory.
	
	


	Contractor’s Representative:


Principal’s Representative:



	Signature:

Signature:


